TONG CONG TY MAY PONG LUC VA CONG HOA XA HOI CHU NGHIA VIET NAM

MAY NONG NGHIEP VIET NAM - CTCP Déc 1ap - Tw do - Hanh phiic
S: /TTr-KH Ha No¢i, ngay  thang  nam 20
TO TRINH

Veé viéc phé duyét ké hoach 2019

Kinh gui: Hoi dong quan tri
Khoang trong trude “TO TRINH” ¢6 thé cach 01 dong hodc 02 dong tuy

theo su can ddi cua vin ban.

Phan ndi dung vin ban 6 thé mo dau sau do6 chia thanh cac muc, sir dung
cac chir cai (hoa, thuong), s6 La M4, sé A-rap dé minh hoa cac muc. Vin ban dai
c6 thé chia thanh cac Phan.

Luu y, khi mot cau voi ménh dé bat dau bang “Thuc hién...” hodc “Can
cur...” thi sau cac ménh dé nay do phai c6 cac ménh dé khac madi dugc cham cau.

Khoang céach giita cac kho van ban la 6pt bang cach s dung menu
Paragraph - Spacing - Before/After. P9 gidn dong su dung Line spacing sau do6
chon Single hoac Exactly 16pt.

To trinh cdp phong/ban trinh Tong Gidm doc thi khong quy dinh c6 56 vin

ban. Truong hop can cé sé6 dé quan Iy thi bét budc phdi ¢é sé khi trinh phé duyét.
Phan lwu khéng ghi leu van thu. Khéng déng dau vén ban.

Tran trong kinh trinh./.
Noi nhén: CHUC DANH NGUOI TRINH
- Nhu trén;

- Luu: VT, KH.

(Ho va tén)



