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PHAN PHOI TAI LIEU
STT B phan dugc phan phdi tai lidu S.lg Ghi chi

1 | TGP vacic PTGD M | "M"la phan phéi o

2 VPTH M dang ban mém

3 Ban KH 1

4 | Ban DT-XDCB M

5 | Ban KT- NCPT M

6 |Ban KTTC M

7 Ban Phip ché M

8 | Ban TTKD M

9 | VP HDQT M

10 | Luu ban ISO 1

11 |Luu QMR 1

®  Truong hop tai liéu o dang ban IZlémN( soft copy), thi cd nhdn, don Vi dwoc phan phoi
tai liéu st dung tai liéu tai CO SO DU LIEU ciia VEAM (muyc Hé thong QLCL 150).

TINH TRANG BAN HANH, SUA POI

Lan ban Ne Phé duyét
Noi dung stra dbi hanh/ | 2% . Chtrc
. +x. | cOhiéu luc Ky tén
stra doi danh
Ban hanh lan 1 1 20/05/2015 TGDb
Ban hanh lan 2 1 20/05/2017 TGb
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1. MUC PICH

- Quy dinh trinh ty cdc budc xét tang danh hi€u thi dua, khen thudéng theo quy dinh
phép luat vé thi dua khen thudng va cac khen thudng khac cua TCT.

2. PHAM VI AP DUNG

- Ap dung d6i v&i cong tac thi dua, khen thudng cia TCT.

3. TAI LIEU LIEN QUAN

- S6 tay chat luong;

- Tiéu chuan ISO 9001:2015

- Can clr Luat thi dua, khen thuong s6 13/2003/QH11 ngay 26 thang 11 nam 2003;

- Luat Stra d61, bo sung r,n(f)t‘sé di€u cua Luat Thi dua, Khen thudng ngay 14/6/2005
va Luat Stra doi, bo sung mot s6 diéu cua Luat Thi dua, Khen thuéng nam 2013;

- Can ctr Nghi dinh s6 42/2010/ND-CP ngay 15/4/2010 cua Chinh phu quy dinh chi
tiét thi hanh mot s6 diéu cta Luat Thi dua, Khen thuong va Luat Stra ddi, bo sung mot s6
diéu cua Luat Thi du,a Khen thudng; o

. - Nghi dinh s6 39/2012/ND-CP ngay 27/4/2012 cua Chinh phu stra doi, b6 sung mét
s0 diéu cua Nghi dinh s6 42/2010/ND-CP quy dinh chi tié,t th@ hanh moét so6 di€u cua Luat
Thi dua, Khen thudéng va Luat Sua doi, bo sung mdt so diéu cua Luat Thi dua, Khen
thuong; ) )

- Nghi dinh s6 65/2014/ND-CP ngay 01/7/2014 cua Chinh phu quy dinh chi tiét thi
hanh Luat Stra doi, b?) sung mot sO diéu cua Luat Thi dua, Khen thuong ném 2013; )

- Nghi dinh s6 71/2013/ND-CP ngay 11/07/2013 cta Chinh phu vé dau tu von nha
nudc vao doanh nghié€p va quan 1y tai chinh doi véi doanh nghiép;

’ - Thong tu s6 43/2011/TT-BCT ngay 26/12/2011 ctua B Cong Thuong quy dinh chi
tiet thi hanh cong tic thi dua, khen thudng trong nganh Cong Thuong;

’ - Thong tu s6 26/2015/TT-BCT ngay 17/8/2015 ciia B6 Cong Thuong quy dinh chi
tiét thi hanh cong tic thi dua, khen thudéng trong nganh Céng Thuong;

- Thong tu 5O 220/2013/TT-BTC ngay 31/12/2013 ctia B Tai chinh huéng dan thuc
hién mot s6 diéu cua Nghi dinh s6 71/2013/ND-CP (phan trich ldp quy khen thuong, quy
thuong vién chure quan ly);

- Quy ché hoat dong ctiia Hoi dong thi dua - khen thuéng VEAM.

4. PINH NGHIA

) - Khen thuong: 1a viéc xem xét danh gid qua trinh, hi€u qua cong viéc, thanh tich,
d6i chiCu tiéu chuan d¢ khen thuong nguoi lao dong hodc d€ nghi khen thudng phu hop véi
phép luat vé thi dua, khen thudng va cic quy dinh khéc.

- Cdc danh hiéu thi dua: céc danh hiéu, tiéu chuan dat duoc, thim quyén trao ting
thuc hién theo céc van ban Luat thi dua, khen thudéng va Thong tu 26/2015/TT-BCT.

- Cdc hinh thirc khen thuéng: tiéu chuan dat duoc, thim quyén trao ting thuc hién
theo cdc van ban Luat thi dua, khen thudéng va Thong tu 26/2015/TT-BCT
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+ Hinh thirc khen thuong cua Nha nude gém Huan chuong, Huy chuong, Danh hiu
vinh dy Nha nudce, Giai thuong H6 Chi Minh, Giai thuéng Nha nudce, Bang khen cua Thu
tudng Chinh phu.

+ Hinh thtc khen thudéng ctuia Bo g6m Bing khen ctia Bo trudong Bo Cong Thuong;
Ky niém chuong Vi su nghi€p phét trién nganh Cong Thuong Viét Nam; Giai thuong Sang
tao khoa hoc nit nganh Céng Thuong.

+ Hinh thirc khen thudng cia TGD: Gidy khen.

- Cdc khen thuong khdc: 1a cac khen thuong ngoai cidc danh hiéu thi dua, cic hinh
thirc khen thudng.

- Khen thwong vdt chdt: 1a khen thuong bang tién va hién vat, kém theo cdc khen
thuong danh hiéu thi dua, cédc hinh thirc khen thudng va cdc khen thuong khéc. Quy khen
thuong gom quy khen thuong (doi voi ngudi lao dong ki hop dong), quy thuong vién chirc
quan ly (d6i vdi vién chue quan ly) duogc trich 1ap va st dung dua trén cdc quy dinh vé
quan 1y tai chinh.

- HDTDKT: Hoi dong thi dua - khen thudng.

- C4c chir viét tat khéc theo PL-00-01.

5.NOI DUNG
5.1. Luu db
TT Trach nhiém Noi dung Tai liéu
Don vi thuong — - x B 1\/{—22:01
1 truc HDTDKT Thong/bao}xet 1\<hen ,thucmg Mau baAO cédo theo
Céc don vi Biéo cdo thanh tich Thong tu
26/2015/TT-BCT
BM 22- 0la;
BM 22-01b;
’ Don vi thuong Déi chidu BM 22-02
truc HDTBKT BM 22-03;
l BM 22-04;
BM 22-01a;
3 HDTDKT BM 22-01b;
BM-22-02

BM-22-03
4 TGB BM-22-04

Don vi thuong l
5 tryc HDTD Luu hd so
Céc don vi
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5.2. Giai thich luvu do
Buéc 1. Cac don vi ho so:

- Bon vi thuong truc HDTDKT VEAM thong bdo cho cac don vi vé viée xét thi dua
khen thuéng theo BM-22-01.

- Cac don vi xem X6t tiéu chuan khen thuong, dé nghivca’lc gé nhén du diéu kién viét
bdo cdo thanh tich gui vé thuong truc HDTDKT VEAM. Bi€u mau bdo cdo tuy theo danh
hi€u thi dua, hinh thirc khen thuong ma thyc hién theo Thong tu s6 26/2015/TT-BCT.

Buwéc 2. Xem xét, doi chieu:

- Pon vi thuong truc HDTDKT xem xét hd so dé nghi khen thuéng, d6i chiéu véi
céc diéu kién, ti€u chuan khen thuong.

- Néu hd so dé nghi khen thuéng phit hop véi diéu kién, tiéu chuan khen thuong thi
tap hop dé dé nghi xét khen thudng.

Budéc 3. Hoi dong thi dua - khen thwéng xét khen thwong:

- HDTDKT hop xét khen thudéng, bién ban cudc hop ghi vao BM-22-02.

- Viéc xét khen thuéng thuc hién theo Quy ché hoat dong cia HDTDKT VEAM.
Budce 4. Phé duyét:

- TGP cin ctr két qua hop xét khen thuong cia HDTDKT dé phé duyét (bién ban
BM-22-02).

- Céc trudng hop dugc phé duyét, don vi thuong truc HDTDKT trinh TGP ky quyet
dinh khen thuong (BM-22-03) hodc trinh cap c6 thdm quyén (BM-22-04). Céc truong hop
khong dugc phé duyét, don vi thuong truc HDTDKT thong bdo lai don vi d€ nghi.

6. LUU HO SO
TT Ndi dung hod so Pon vi lvu Thoi gian luu
1 |Bdo cdo thanh tich 02 nam
2 |Bién ban hop xét khen thudéng 05 ndm
T ; Ban.KH g -
3 |Quyét dinh khen thudng Theo ho so nhan sy
4 |To trinh khen thuong Theo hd so nhén sy
7. TAI LIEU KEM THEO
BM-22-01 Thong bédo xét khen thudng
BM-22-0la Bdo cdo thanh tich tap thé
BM-22-01b Bdo cdo thanh tich ¢4 nhan
BM-22-02 Bién ban hop xét khen thudng
BM-22-03 Quyét dinh khen thudng

BM-22-04 T¢ trinh khen thudng

In 20/5/2017 4:00 PM




B

ISO 9001:2015

QUY TRINH
THI PUA KHEN THUONG

Misd:  QT-22
Lan ban hanh: 02
Ngay: 20.5.2017
Trang: 6/6

In 20/5/2017 4:00 PM




