~ SODANG KY VAN BAN MAT DEN
(Theo Mau so 15 ban hanh kém theo Thong tu so 24/2020/TT-BCA ngay
10 thdng 3 nam 2020 cua B¢ truong Bé Cong an)

SO dang ky van ban mat dén dugc in sén, kich thude 210mm x 297mm.

a) Bia va trang dau
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b) Phan dang ky vin ban mét dén

Phan quan Iy van ban mat dén duoc trinh bay trén trang gidy kho A4 (210mm x 297mm) bao

g6m 10 cdt theo mau sau:
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Hwéng din ding ky

Cot 1: Ghi s thir tu tir 01 dén khi sir dung hét quyén s6.

Cot 2: Ghi theo ngay, thang dwoc ghi trén dau dén.

Cot 3: Ghi theo s6 dugc ghi trén dau dén.

C6t 4: Ghi co quan, td chire ban hanh tai liéu, van ban mat.

Cot 5: Ghi s6 va ky hiéu cta tai liéu, van ban mat dén.

Cot 6: Ghi ngay, thang, ndm cta van ban mat dén; d6i v6i nhimg ngay dudi 10 va thang 1. 2 thi
phai thém s6 0 & trudce, vi du: 03/01, 27/7, 31/12.

Cot 7: Ghi tén loai va trich yéu ndi dung cua tai liéu, bi mat nha nudc dén.

Cot 8: Ghi rd do mat cua tai liéu, van ban mat (Tuyét mat, Toi mat, Mat hodc ghi ky hiéu A, B,
Q).

C6t 9: Ghi tén don vi hodc c4 nhan nhén tai liéu, vin ban mat dén.
Cot 10: Ghi nhirng ndi dung can thiét khac.
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