i SO CHUYEN GIAO VAN BAN MAT
(Theo Mdu so 16 ban hanh kém theo Thong tu s6 24/2020/TT-BCA ngay
10 thang 3 nam 2020 cua Bo truwong Bé Cong an)

1. Miu sb
S6 chuyén giao van ban mat duoc in sin, kich thude 210mm x 297mm.
a) Bia va trang dau

Bia va trang ddu ctia s6 duoc trinh bay twong tw nhu bia va trang dau cua S6 dang ky van ban
mat di, chi khac tén goi 1a "SO CHUYEN GIAO VAN BAN MAT".

b) Phan chuyén giao van ban mat

Phén chuyén giao van ban mat duge trinh bay trén trang gidy khd A4 theo chiéu rong (210mm x
297mm) hodc theo chiéu dai (148mm x 210mm) bao gdm 06 ¢t theo mau sau:

Don vi hoic

Ngay chuyén | S6 dén hoic sé di Do mat i
ngudi nhan

Ky nhan Ghi cha

(1) (2) (3) (4) (5) (6)

2. Huéong dan ghi

Cot 1: Ghi ngay, thang, nam chuyén giao van ban mat cho cac co quan, tb chire, ca nhan; ddi voi
nhimg ngay dudi 10 va thang 1, 2 thi phai thém s6 0 & trude; nam duge ghi bang hai chir sé cudi
cua nam, vi du: 03/01, 27/7, 31/12.

Cot 2: Ghi theo sd duoc ghi trén diu "dén"; s6 vin ban di.

Cot 3: Ghi rd mac do mat clia vin ban mat (Tuyét mat, T6i mat, Mat hodc ghi ky hiéu A, B, C).
Cot4: Ghi tén don vi hoac ca nhian nhén van ban mat.

Cot 5: Chir ky cuia ngudi true tiép nhan van ban mat.

Cot 6: Ghi ndi dung can thiét khac (nhu ban sao, sd luong tai liéu...).
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