TONG CONG TY MAY PONG LUC VA CONG HOA XA HQI CHU NGHIA VIET NAM

MAY NONG NGHIEP VIET NAM - CTCP Poc lap - Tw do - Hanh phic
sé: 34  /QDb-TGD Ha Ngi, ngay 12 thang 3 ndm 2019
QUYET PINH

Vé viéc ban hanh Quy ché dén chi & co sé tai noi lam viée

, TONG GIAM DOC TONG CONG TY
MAY PONG LUC VA MAY NONG NGHIEP VIET NAM - CTCP

Cin cr Nghi dinh sb 149/2018/ND-CP ngay 07/11/2018 cua Chinh phu quy
dinh chi tiét khoan 3 Diéu 63 B luat lao dong ngay 18/6/2012 vé thuc hién quy ché
dan chu ¢ co so tai noi lam viéc;

Cin cir Piéu 1é t6 chirc hoat dong clia Tong cong ty May dong luc va May
nong nghiép Viét Nam - CTCP (VEAM) da dugc thong qua tai Dai hoi dong co
dong ngay 29/6/2018;

Theo dé nghi cua Trudng phong Phap ché,
QUYET PINH:

Piéu 1. Ban hanh kém theo quyét dinh nay Quy ché dan chu & co s& tal noi
lam viéc.
Diéu 2. Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay ky.

Piéu 3. Céac phong, ban Van phong Cong ty me, Gidm dbc cac Chi nhanh chiu
trach nhiém thi hanh Quyét dinh nay./.

Noi nhdin:

- Nhu Diéu 3;

- Dang ty (dé blc);

- HPQT (dé b/c);

- Ban kiém soat;

- Cong doan VEAM (dé phéi hop);
- Piang trang tin ndi bo:

- Luu: VT.

MA



TONG CONG TY MAY PONG LUC VA CONG HOA XA HOQI CHU NGHIA VIET NAM
MAY NONG NGHIEP VIET NAM - CTCP Poc lap - Ty do - Hanh phic

QUY CHE
DAN CHU O CO SO TAI NOI LAM VIEC

(Kem theo Quyét dinh s6 51 /OP-TGD ngay 12/3/2019 ciia Tong gidm déc
Tong cong ty Mdy dong lwc va Mdy nong nghiép Viét Nam - CTCP)

Piéu 1. Pham vi diéu chinh va déi twong ap dung

1. Quy ché nay quy dinh nguyén tic, ndi dung, hinh thire thyuc hién dan chu
0 co s¢ tai noi 1am vigc cla nguoi str dung lao dong la Tong cong ty My dong
luc va May nong nghiép - CTCP (VEAM).

2. Quy ché nay ap dung dé{i v6i Vian phong Cong ty me va bao gom Chi
nhanh Nghé An, Chi nhanh TP. H6 Chi Minh.

3. Cac Chi nhanh Nha mdy 6 t6 va Chi nhanh Nha may dac ban hanh Quy
ché dan chi ¢ co s6 tai noi lam viéc ap dung ddi vi timg Chi nhanh.

4. Nguoi lao dong quy dinh trong Quy ché nay la lao dong lam viéc theo
hop dong lao dong, duoc tra luong va chiu sy quan ly, diéu hanh cua nguoi su
dung lao dong.

5. T6 chuc dai dién tap thé lao dong tai co s Vin phong Cong ty me la
Ban chap hanh cong doan co s Van phong VEAM. Trong céc truong hop quy
dinh tai Quy ché nay c6 lién quan dén cac Chi nhanh thi Ban chap hanh céng
doan trén co s& sé cung dai dién cho tap thé nguoi lao dong.

6. Trach nhiém tryuc tlep ddi thoai voi ngum lao dong cua nguoi s dung
lao dong la ngudi ky hop dong lao dong vdi nguoi lao dong.

Diéu 2. Nguyén tic thue hién dan chii & co sé tai noi lam viée
1. Thién chi, hgp tac, trung thuc, binh diang, cong khai va minh bach.

2. Ton trong quyén va loi ich hop phap cua nguoi s dung lao dong va
nguoi lao dong.

3. Thue hi¢n dan chu ¢ co sé tai noi lam viéc nhung khong dugc trai phap
luat va dao durc xa hoi.

Diéu 3. Noi dung ngudi sir dung lao djng phii cong khai
1. Tinh hinh thuc hién nhiém vu, san xuét, kinh doanh.

2. Noi quy, quy E:hé va cac van ban quy dinh khéac cta doanh nghiép lién
quan dén nghia vu, quyén va loi ich hop phap ctua ngudi lao dong.
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3. Thoa udc lao dong tap thé gitra nguoi sir dung lao dong va nguoi lao
dong.

4. Nghi quyét Hi nghi nguoi lao dong.

5. Viéc trich lap, st dung quy khen thuéng, quy phiic loi va céc quy do
ngudi lao dong dong goép (néu co).

6. Viéc trich ndp kinh phi cdng doan, déng bao hiém xa hoi, bao hiém y té,
bao hiém that nghiép.

7. Tinh hinh thye hién thi dua, khen thuorng, ky luat, giai quyét khiéu nai,
t6 céo lién quan dén quyén va loi ich hop phéap ctua nguoi lao dong.

8. Viéc cong khai cac ndi dung duogc quy dinh tai cac khoan tir khoan 1 dén
khoan 7 Piéu nay dugc thuc hién theo mét hodc nhiéu hinh thirc sau day tuy theo
tung truong hop cong khai:

a) Dang trén trang tin ndi bo cia VEAM.

b) Gui bang van ban tdi cac phong, ban Van phong VEAM, cac Chi nhanh
¢6 lién quan va to chirc cong doan.

¢c) Cong bd tai cac hoi nghl céc cude hop dinh ky ctia Ban diéu hanh ¢6 sy
tham gia cua cac truong, pho cac phong, ban Vin phong Cong ty me, cac Giam
doc chi nhanh, dai dién t6 chic cong doan trén co sé va cong doan co s¢ Van
phong VEAM.

Diéu 4. Noi dung nguoi lao dong dwge tham gia y kién

1. Xay dung, stra doi, bo sung noi quy, quy ché va cac van ban quy dinh
khac cua doanh nghiép lién quan dén nghia vu, quyén va loi ich hop phap cua
nguoi lao dong.

| 2. Xéay dung, sua doi, bd sung thang luong, bang luong, dinh muc lao
dong; de xuat ndi dung thuong luong tap thé.

3. Pé xuat, thuc hién giai phap tiét kiém chi phi, nang cao nang suat lao
dong, cai thién didu kién lam viéc, bao vé méi trudng, phong chdng chay nd.

4. Céc ndi dung khac lién quan dén quyén va nghia vu cua nguoi lao dong
theo quy dinh cua phap luat.

5. Tét ca cac ndi dung tham giay kién cua nguoi lao dong quy dinh tai cac
khoan tir khoan 1 dén khoan 4 Diéu nay dugc thuc hién théng qua t6 chire cong
doan.

Piéu 5. Noi dung ngudi lao dong duge quyét dinh

1. Giao két, thoa thuan sira doi, bd sung, cham dirt hop dong lao dong theo
quy dinh cua phap luat.

2. Gia nhap hodc khong gia nhép td chire dai dién tap thé lao dong tai co




3. Tham gia hodc khéng tham gia dinh cong theo ding quy dinh cta phéap
luat.

4. Biéu quyet noi dung thuong lugng tap thé da dat duoc theo quy dinh cua
phép luat; biéu quyét ndi dung Nghi quyét Hoi nghi nguoi lao dong.

5. Cac noi dung khac theo quy dinh cua phap luat.
Pic¢u 6. Noi dung nguoi lao dong dugc kiém tra, giam sat
1. Viée thuc hién hop dong lao dong va thoa udce lao dong tap thé.

2. Viéc thuc hién ndi quy lao'd(f)ng, ‘céc quy ché va cdc vin ban quy dinh
khac cua doanh nghiép lién quan dén quyén va lgi ich hop phap cia ngudi lao
dong.

3. Viéc sur dung quy khen thudng, quy phuc loi, cac quy do nguoi lao dong
dong gop.

4. Viéc trich ndp kinh phi cong doan, déng bao hiém xa hoi, bao hiém y té,
bao hiém that nghiép cta nguoi st dung lao dong.

5. Viéc thuc hién thi dua, khen thudng, ky luat, giai quyét khiéu nai, t6 céo
lién quan dén quyén va loi ich hop phap cua nguoi lao dong.

6. Viéc thuc hién Nghi quyét Hoi nghi nguoi lao dong.

7. Tét ca cac ndi dung nguoi lao dong dugce kiém tra, gidm sat quy dinh tai
cac khoan tir khoan 1 dén khoan 6 Bneu nay dugc thuc hién thong qua t6 chic
cong doan hodc c6 su tham gia cua té chirc cong doan.

Dicu 7. Poi thoai tai noi lam viéc
1. Déi thoai tai noi lam viée duoc thuc hién thong qua viée trao doi truc
tiép glua nguoq lao dong va ngudi st dung lao dong hodc gma dai dién tap thé lao

dong voi ngudi str dung lao dong. Péi thoai tai noi lam viéce duge thuc hién dinh
ky hodc khi mét bén co yéu cau.

2. Noi dung ddi thoai, so luong, thanh phan tham gia ddi thoai, thoi gian,
thoi diém dbi thoai, quy trinh t6 chirc di thoai thuc hién theo dé xuat ctia to chirc
cong doan va thong nhat véi nguoi sir dung lao dong. Thoi diém t6 chirc ddi thoai
dinh ky néu trung voi thoi diém t6 chirc hoi nghi nguoi lao dong quy dinh tai
Piéu 8 Quy ché nay thi doanh nghiép khong td chire dbi thoai dinh ky.

3. Ngum lao dong c6 yéu cau ca nhan dbi thoai véi nguoi sur dung lao dong
vé bat ki noi dung gi lién quan dén quan ly doanh nghlep, dén quyén loi chung
cua nguoi lao dong co thé dang ki dm thoai vé1 ngudi sir dung lao dong bit cur
khi nao c6 yéu cau doi thoai. Viée sip xép lich doi thoai théng qua Vin phong

tong hop.
4. Truong hop nguoi lao dong co yéu cau ca nhan ddi thoai VOi nguoi su

dung lao dong lién quan dén quyén loi cua ca nhén minh thi dugc t6 chie déi
thoai trong thoi gian tir 14h dén 17h cta ngay tht 6 cudi cung hang thang.
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Truong hop ngudi s dung lao dong c6 lich cong tac khac vao ngay nay thi Van
phong tong hop théng bao mdt ngay doi thoai khac gan nhét cho nguoi lao dong.

Picu 8. Hoi nghi nguoi lao dong

I. HO1 nghi nguoi lao dong do nguoi st dung lao dong va to chirc dai di¢n
tap thé lao dong tai co s& to chirc thuc hién. Hoi nghi nguodi lao dong duoc to
chtre it nhat mot nam mat lan.

. Hoi nghi nguoi lao dong duoc to chire theo hinh thire hoi nghi toan thé
nguoi lao dong Van phong Co quan VEAM va dai bleu cua Chi nhanh Ngh¢ An
va Chi nhanh TP. Ho Chi Minh. Tuy theo diéu kién t6 chtrc, Hoi nghi c6 thé moi
dai biéu ctia Chi nhanh Nha may 6 t6 va Chi nhanh Nha may dac tham du.

3. Noi dung hdi nghi ngudi lao dong thyuc hién theo quy dinh tai Piéu 64
cua B9 luat lao dong thuc hién doi thoai theo cac ndi dung sau:

a) Tinh hinh san xuat, kinh doanh ctia ngudi str dung lao dong.

b) Viéc thuc hién hop dong lao dong, thoa ude lao dong tap thé, ndi quy,
quy ché va cam két, thoa thuan khéc tai noi lam viéc.

c) Diéu kién lam viéc.

d) Yéu céu cua ngudi lao dong, tap thé lao dong doi voi nguoi su dung lao
dong.
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e) Yéu cau ciia nguoi sir dung lao dong véi ngudi lao dong, tap thé lao
dong.

) Noi dung khac ma hai bén quan tam.

4. Hinh thtec t6 chirc hoi  nghi, n6i dung, thanh phan tham gia, thoi gian, dia
diém, quy trinh, trach nhiém t6 chirc thue hién do nguoi sur dung lao dong va dai

dién t6 chirc cong doan phédi hop quyét dinh. Hinh thtrc phd bién két qua hoi nghi
ngudi lao dong thyc hién theo quy dinh tai khoan 8 Piéu 3 Quy ché nay.

Piéu 9. Cic hinh thire thwe hién din chi khac
Ngudi lao dong 6 thé thuc hién cac hinh thire dan chu khac bang céc hinh
thirc sau day:

I. Sur dung email, gui thu hodc tin nhan dé gui y kién truc tiép dén nguoi
sir dung lao dong, hodc thong qua to chirc cong doan. Cac dia chi email khong
phai h¢ thong email cia VEAM va thu hogc tin nhin dién thoai can phai c6 thong
tin cu thé (tén, don vi 1am viéc) cua nguoi gui.

2. Kién nghi, khiéu nai, t6 cdo theo quy dinh cta phap luat.

3. Cac hinh thic khac (néu ¢6) do td churc cong doan dai dién nguoi lao
dong dé xudt.




Piéu 10. Trach nhiém ban hanh Quy ché din chi & co sé tai noi lam
viée

I. Nguoi sur dung lao dong c6 trach nhi¢ém ban hanh Quy ché dan chu ¢ co
s tai noi lam viée, dam bao thuc hién day du cac quy dinh tai Nghi dinh so
149/2018/ND-CP cua Chinh Phu.

2. Quy ché dan chua & co 50 tai noi lam viée dugc ban hanh sau khi c6 su
tham gia thong nhét vy kién cta té chirc cong doan va dugc pho bién dén ting
phong, ban Vian phong co quan VEAM, Chi nhanh TP. Hd Chi Minh va Chi
nhanh Nghé An.

Picu 11. Pi¢u khoan thi hanh

1. Quy ché c6 hiéu luc thi hanh ké tir ngay ky ban hanh, thay thé Quy ché
dan chu ¢ co so tai noi lam viéc ban hanh k{em theo Quyeét dinh so6 218/QD-
VEAM/BPC ngay 27/12/2017 cua Tong giam doc.

2. Giam d6c Chi nhanh Nha may 0 t6 va Giam dbc Chi nhanh nha may duc
¢6 trach nhiém can cir Quy ché nay dé ban hanh Quy ché dan chi & co s6 tai noi
lam viéc cua Chi nhanh phu hgp véi cac quy dinh cua phap luat.

3. Trong qué trinh thuc hién, néu co nhitng vuéng mic can thay doi, bd
sung, thi dai dién cong doan va ngudi st dung lao dong cung ban bac stra doi
Quy ché cho phu hop./.
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